PART B
[image: Our Village Family Childcare - small for web]RISK ASSESSMENT GUIDE FOR FAMILY DAY CARE ROUTINE OUTING/ VENUE
 Education and Care Services National Regulations 2011
Part 4.2 Children’s Health and Safety 101 (1) (2) and 102 (3) (4) (5)
A risk assessment must be completed for each venue listed above and shown to every parent/guardian prior to the parent permission form being signed.

The following list includes examples of possible risk areas that we recommend you assess, however ongoing reassessment is required to identify any aspect which may affect the different environments and now present a risk.  Supervision is paramount at all times to prevent harmful incidents.

	Our Village family Childcare Routine Outing Risk Assessment 

	Outing Destination/Venue


	Address:12-28 Macedon street, Sunbury, 3429


	Proposed Route & Mode of Transport

          Educator’s vehicle

          Other vehicle/driver (provide details)
           *refer to policy 41 
	

	Dates / duration for this risk assessment (no more than 12 months)
	
        Date from 02/02/2017 to 02/02/2018
        

	Additional Supervising Adults?
(Please list FDC Staff if applicable) 
	On occasion Our Village Family Childcare staff 



Risk Assessment List
	Risk/Hazard List
	Risk/Hazard Present
Yes        No     or        N/A 

	Action/Resources Required
	Additional Comments

	
Weather: Sun/Rain
Shade Available

Shelter Available
	
Yes        No      or        N/A 


Yes        No      or        N/A 
	Educators are responsible for judging the suitability of accessing the outdoor area of the playgroup room. Ie. Within sun smart times/rain or cold.
	One shade sail over the sand pit has been removed and additional judgements will be required on days with a high UV rating

	
Mode of Transport:
	
Car       Public Transport 
Walking     or Other 
	
	

	
Heights i.e. steps, verandas, unsuitable play equipment

	
Yes        No  or        N/A 

	The fixed play equipment is very high and supervision is required for all children.
	

	
Fencing- unsuitable/broken
	
Yes        No  or        N/A 
	
	

	
Parking area – i.e. children exiting vehicle onto roadway
	
Yes        No  or        N/A 

	Educators to seek car parking in close proximity to the CHC. Children to use footpaths and never walk through the car park.
	

	
Water features – i.e. parks with ponds/lakes flooding after heavy rainfall, pools fenced, and dams inaccessible.

	
Yes        No  or        N/A 

	
	

	
Does the outing include water  based activities? Identify risks.
	Yes        No  or        N/A
	
	

	
Playground equipment in good repair/uneven surfaces.
	
Yes        No  or        N/A 

	
	Educators to scan the outdoor area for foreign objects prior to the children going out.

	

Soft fall under playground equipment
	

Yes        No  or        N/A 

	
	

	
Risk/Hazard List
	
Risk/Hazard Present
Yes        No  or        N/A 
	
Action/Resources Required
	
Additional Comments

	
Grounds in parks, play area not littered i.e. syringes, broken glass
	
Yes        No  or        N/A 

	
	Educators to scan the outdoor area for foreign objects prior to the children going out.

	
Visibility – children can be seen at all times

	
Yes        No  or        N/A 

	
	

	
Glass features

	
Yes        No  or        N/A 

	
	

	
Animals i.e. large animals securely enclosed

	
Yes        No  or        N/A 

	
	

	
Toilets/Nappy Change Facilities i.e. hygiene

	
Yes        No  or        N/A 

	
	

	
Barbeques i.e. splintered wood

	
Yes        No  or        N/A 

	
	

	
Water/food available for children 

	
Yes        No  or        N/A 

	
	Educators are responsible for the children’s food and water. Water is available at SCH 

	
Weather Conditions Hats/Coats/Sunscreen?


	
Yes        No  or        N/A 

	
	Educators are to ensure that the children have suitable attire for the weather.

	Other identified risks:



	
Yes        No  or        N/A 

	
	When indoor and outdoor play is in practice all educators are to ensure that suitable supervision is offered an all areas of the playgroup space both indoors and out.

	ITEMS TO BE TAKEN ON OUTING 
	Checked 
	
	

	
First –Aid Kit (compulsory)
	
Yes        

	
	Supplied by SCH

	
Individual Medical Emergency Action Plans Required

	
Yes        

	Specify in evaluation if taken for a particular child through the 12 month period.
	[bookmark: _GoBack]Carried by Educators of identified children 

	
Emergency Contact Lists and GP details Sheet completed. 


	
Yes        

	
	

	
Mobile Phone and Charger

	
Yes 
	
	



Emergency Plan ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

**All outings/excursions are varied and will have other features that need to be considered for assessing risk.  Please ensure that you are fully aware of any possible risk of injury at these venues and assess suitability for children’s activities.

Risk Assessment of Excursion Completed by: 

Educator/Staff Name: …Michelle Pasic…………………………………………………………………………………………. 

Educator/Staff Signature: ……………………………………………………  Date: …02/02/2017

Routine Outing/ Excursion Evaluation (can be completed over the 12 months on a number of occasions)

	

	

	

	

	

	

	

	

	

	

	

	

	

	



Evaluation of Outing/Excursion Completed by: 

Educator/Staff Name: ……………………………………………………………………………………………… 

Educator/Staff Signature: ……………………………………………………  Date: ………/………/ 20……..
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